CACT UNG DUNG GIUP CAl THIEN MICROSOFT OFFICE

B&, ung dung Office dd™ qua’quen thuéc voi giot van phong tuy nhién, khéng phai ai cu” ng biét
tén dung chuhg mét cach hiéu qua. Duoi déy la'nhu™ ng tién ich giup cai thién Office tu giao dién
dénh chuc nang.

Office Tab

N&u ban co’nhiéu bang Excel mo’cung mét luc, thi'viéc chuyén qua lai giv™ a chuhg sé” kho'khan
va'd€ nham I& n. Day cu” ng la'digu bét cap déi voi ung dung vén ban (Word) va'thuyét trinh
(PowerPoint).

Tuy nhién, céng cu Office Tab cua Extendoffice.com se” h&™ tro; viéc quan ly'tab cho ca’ba uhg
dung nay. Cu™ ng gidhg nhu cac trang web co’tab trong trinh duyét, nguoi dung co'the d& dang
chuyén qua lai giv™ a cac the'tab, sép xép chuhg laj va'kich chudt phai d& hién thi menu tuy chon.
Tién ich nay dvoc bah voi gia”25USD va'tvong thich voi cac phién ban Office 2003, 2007 va®
2010 (nhung v& n chuva h&™ tro, PowerPoint 2010).

Caic l&nh tim kiém

Pé'tim hiéu cach su’dung cua mét chuc néing nao do, nguoi dung thuong truy cép vad muc Help
cua ung dung. Tuy nhién, muc Help thuong kha'chdm va'kho'khan dé&'tim kiém duoc thy’ minh can.
Tuy nhién, tién ich Search Command mi& n phi’cua Microsoft Office Labs s€ giup nguoi dung tim
kiém céu tra’loi cho bét cv’véih dé'nao. D& su’dung, don gian nguoi duhg chi’ cah chay Search
Command va'go tu'khoa can tim vad. Nguoi dung co'thé tai uhg dung nay tai day nhung that
dahg tigc chung chi'tvong thich voi Office 2007.

Classic Menu cho Office 2007

N&u ban con nho’nhung gico dién nguoi dung cua phién ban Microsoft Office truoc day - do’la”
menu thay vi'cac giao dién ribbon — Classic Menu se” giup dap uhg nhu céu do” Nho'tién ich nay,
nguoi dung co'thé quay tro’laj voi man hinh Word, Excel va'PowerPoint yéu thich cua phién ban
cu .

Addintools, nha'phat trién ung dung nay, dd™ cung cép cho nguoi duhg cach quay tro’lai menu
truoc déy. Tién ich nay bd sung thém giao dién ribbon hon la'thay th& chuhg. Classic Menu don
gian b&'sung thém ribbon khat gém menu, toolbar quen thuéc cua phién ban cy™ . San phém duoc
viét cho uhg dung Office 2007 va'duoc bah voi gia”30 USD. Tuy nhién nguoi dung co'the tai vé*
dung thu'trong 30 ngay.

Lookeen

Ban co'rét nhiéu théng tin dang luu tru” trong hép thu Outlook - toan bd danh sach lién lac, cac
cudc hen, vé 58 thu dién tu. Va'chi'viéc tim kigm mét diéu gi'do’trong Outlook cu™ ng lam cho ban
mét nhoai. Tuy nhién voi uhg dung Lookeen (co’gia”40USD), ban s€” phan loaj tét ca’ chuhg rét
nhanh va'tim kiém nhanh hon rét nhigu. Chang han, ban co’thé chon mét email vakich vao bigu
twvong Conversations, tién ich nay s€ mang tét ca’cac théng tin lién quan dén dia chi’email do.
Ngoai ra, chuhg co'th&'timn kiém bén ngoai Outlook, tao mét céng cu titn kiém trén man hinh may
tinh. Ung dung nay tuvong thich voi cac phién ban Outlook 2003, 2007 va2010; nguoi dung co’
the’tai vé dung thu'trong vohg 14 ngay.

CrossEyes



Khéng phai tét ca’moi nguoi déu can su’ dung uhg dung nay nhung néu ban phai dinh dang lai
van ban cua mét nguoi khac thi'moi théy CrossEyes thuc su hu™ u ich. Voi CrossEyes, nguoi dung
co'th& nhin thay chinh xac nhy™ ng gi'dang co'trén tai liéu Word, tu 'cac dong bdi do, doan ky'tu; in
dém,...Chunhg se giup ban dinh dang nhanh theo cach riéng cua ban ma’khéng anh huong toi
ndi dung chinh. Diéu do'thuc su hu™ u ich néu ban khéng phai la'nguoi duy nhét lam viéc trén tép
tin nay, tuc lalam viéc cung nhom.

Uhg dung nay h&™ tro phién ban Word 2003 va 2007, va'duoc bah voi gia”30USD hodc nguoi
dung co'th&’tai vé'dung thu'trong 15 ngay.

Cac ticn ich ASAP

Tién ich danh cho uhg dung Excel nay cho phep ban sdp xé&p tét ca’ cac cong cu, vad trong mét nut
ribbon cua uhg dung. Voi tién ich nay, nguoi duhg co'thé dinh dang man hinh hién thi (gi&u bot
hahg, cac gia'tri r& ng,...), lva chon cat & co’sé' nho nhét hay loh nhét, chon tét ca’cac 6 bi 167 i
trén cac bang tihh cung mét luc, luu vao #p tin hién tai va'tao mét ban sao luu.

Uhg dung nay h&" tro cac phién banExcel 2000, 2002/XP, 2003, 2007 va'2010 (32 bit), voi gid’
49USD hodc dung thu'trong 90 ngay.



