GUI FAX TU MAY TINH SU DUNG WINDOWS XP

Ban c¢6 thé gui va nhdn cdc tai ligu fax bdng st dung mét fax/modem cda méy tinh. N&u tai ligu
ban mudn fax bang gidy, hdy scan né truéc tién sau dé gdi hinh dnh dé duoc scan dé. Khi ban

nhén dugc mét fax, mdy tinh s& luu né véi tu ¢

Cai dat thanh phan Fax

Thanh phén Fax cén bé sung thém phan mém va kich hoat fax/modem mdy tinh cda ban.

D& cai dt thanh phdn Fax

1. Dang nhép vdo méy tinh véi tu cch & quén tri vién. Néu ban khéng chéc chén tai khodn cia
minh c6 phéi la quén tri vién hay khéng, hdy thu cai dat thanh phén fax. Néu tai khodn khéng c6
céc ddc quyén qudn tri vién mdy tinh thi ban s& nhdn duoc mét théng bdo va cai dat sé bi dung.
N&u diéu dé xdy ra, hay yéu cdu ai dé thiét lap tai khodn cda ban dé cé thé thyc hién duoc vigc
cai dat nay.

2. Kich Start, sau dé kich Control Panel.

3. Trong Control Panel, kich Add or Remove Programs.

4. Kich Add/Remove Windows Components dé bét ddu Windows Components Wizard.

5. Trong céc danh sdch Components, tich vao hop kiém Fax Services, sau dé kich Next. Kich
Cancel néu hép kiém nay dang duoc chon va ban mudn bé cai dét thanh phén Fax.

6. Hé théng s& cai dat thanh phén fax. Néu ban bi nhdc nhé khi thyc hién cai dat, hdy dua dia
Microsoft Windows XP CD véio, sau dé kich OK.

7. Kich Finish sau dé la Close. Chuyén sang phan tiép theo dé cdu hinh dich vy fax.

Cau hinh dich vy fax

D& cdu hinh dich vy fax trong Windows XP

1. V&o Start > All Programs > Accessories > Communications > Fax, sau dé kich Fax Console.
2. Khi Fax Configuration Wizard xudt hién, kich Next.

3. Trén cta s6 Sender Information, ban danh vaio dé théng tin ma ban mudn xudt hién trén trang

& cda fax. Khéng nhdt thiét phdi dién ddy do cdc 6 trong dé. Kich Next dé tigp tuc.



4. Fax Configuration Wizard s& hién thj ca 58 Select Device for Sending or Receiving Faxes. Néu
ban mudn cé thé nhén fax gui dén, hay tich vao hép kiém Enable Receive. N&u duong dién thoai
két n&i dén mdy tinh cda ban chi dé dung cho fax, héy kich Automatically answer after. N&u ban
muéh trd 1&i mot cach tht cdng cée fax gui dén, héay kich Manual answer. Sau dé kich Next dé tigp

tuc.
5. Trén cta s8 Transmitting Subscriber Identification (TSID), ddnh vao dé théng tin ma ban mudn

st dyng trong hop TSID. Dién hinh, nhitng théng tin nay thuong gém cé s6 fax va tén doanh
nghiép cling nhu t&n cda ban. Sau dé kich Next.

6. Trén cta s8 Called Subscriber Identification (CSID), dénh vao dé théng tin trong hop CSID. CSID
& thong tin s& hién thi trén céc s6 fax gui dén. SS ndy s& gilp xdc nhan rdng ban dang gui fax
dén ding ngudi nhan. CSID ciing gidng nhu TSID. Kich Next.

7. Trén cUa s Routing Options, chon xem ban ¢é mudn in fax ty déng khong. Néu khong in mét
céch ty déng céc fax gui dén, ching sé duoc chiva trong Fax Console. Tich vao hop kigm Print it
on néu ban mudn méi fax ma ban nhén duoc déu dugc in mét céch ty déng. Sau dé kich Next.

8. Trén cla s6 Completing the Fax Configuration Wizard, kich Finish.

9. Fax Configuration Wizard s& duoc déng va mét théng bdo Windows Security Alert s& xudt

hién, kich Unblock.

Mdy tinh cla ban hién gi¢r da s@n sang cho viéc gui (tuy chon), nhén céc fax. Ban cé thé st dung
Fax Console d& duyét cdc fax dén va fax di, hodic c6 thé thyc hién nhén mét cdch thd cong.

Gui Fax

Dé gui di mot fax ban thyc hién nhv huéng dén duéi day:

1. M& tai liéu, Web page, hodic thu dign t& ma ban muén fax

2. Trén menu File, kich Print.

3. Trén hép thogi Print, duéi phén Select Printer, kich Fax. Sau dé kich Print.

4. Trén cla s8 Welcome to the Send Fax Wizard kich Next.

5. Trong cta s6 Recipient Information, ban dénh vao tén nguoi nhan trong hép To. Dénh vao sé
fax cla ngudi nhan trong hép Fax number. Néu ban muén gui fax dén nhiéu ngudi, hdy danh
théng tin ngudi nhéin vao cdc hép thich hop va sau dé kich Add. Ngudi nhén s& xuét hién trong

danh séch, céc hép duoc xéa sach dé ban c6 thé nhdp vao dé thong tin ba sung cda ngudi nhan.
Khi ban da két thic viéc bs sung thém nguoi nhan, kich Next.



6. Trong cba s6 Preparing the Cover Page page, ban hay tich vao hép kiém Select a cover page
template with the following information. Kich mau ban muén gui trong danh sach Cover page
template. Hoan thanh hép Subiject line va céc tuy chon, hép Note. Sau dé kich Next.

7. Trong cta s6 Schedule kich Next.

8. Trong ctia s6 Completing the Send Fax Wizard, kich Finish.

Méy tinh cia ban lic nay s& ty déng két ndi véi may fax tr xa va gui fax kém theo cé trang bia.
N&u bdn cén fax cé trén gidly, déu tién hay scan né, sau dé fax anh da duoc scan.

Nhan fax ty déng

N&u ban da cdu hinh dich vy fax & ch& d6 tv déng nhan, thi fax/modem cda ban sé& trd l&i duong
fax va luu fax dén trong Fax Console.

P& xem cdc fax da nhén

1. Vao Start > All Programs > Accessories > Communications > Fax, sau dé kich Fax Console.
2. Trong Fax Console, kich Inbox. Cdc fax da nhan duoc duoc hién thi bén cia s bén phai
Nhén thd cdng mét fax

N&u ban da cdu hinh dich vy Fax dé& nhan fax mét cach thd cong thi fax/modem s& doi cho t6i khi
ban bét dau tién trinh nhén fax. Fax nhdn duoc sau dé duoc luu vao Fax Console.

D& thyc hién cong viéc nay

1. V&o Start > All Programs > Accessories > Communications > Fax, sau dé kich Fax Console.

2. Kich File, sau dé6 kich Receive a fax now.

Fax Monitor s& xudt hién va doi cho khi ndo fax dén. Khi dién thoai dé chuéng, Fax Monitor s& ty
dong trd 1oi, két ndi véi méy fax phia déing xa va nhén fax. Sau khi dé nhén xong fax, ban c6 the
dé& Fax Monitor mé d& né c6 thé nhan ty déng cdc fax tigp theo, hodic ¢ thé déng né dé thyc hién

nhén fax thy céng.

Van Linh



