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Gidi t

Gi6i thigu

Microsoft da bd sung thém mét s& kiéu dinh dang Office Open XML méi trong céc chuong trinh
Microsoft Office 2007:

* Microsoft Office Excel 2007

* Microsoft Office PowerPoint 2007

* Microsoft Office Word 2007

Mét géi tuong thich phu hop chdc chén s& cung cép cho ban khd ndng mé va ghi dinh dang Open
XML trong céc phién bén truéc cia Microsoft Office. Ban cé thé cai dat géi tvong thich trén may
tinh dang chay cdc chuong trinh Microsoft Office 2003, Microsoft Office XP hodc Microsoft Office
2000. Khi cai d&t géi tvong thich, ban c6 thé mé, ghi, chinh sa va tao file theo nhiéu kigu dinh
dang manh cda Office Open XML.

Bai ndy s& thdo luéin vé mét s6 van dé sau:

* Cdc bén update ban phdi cai dét d& chuvong trinh trén phién béan Office truéc ¢ thé dung dinh
dang Office Open XML Format.

* Mt 58 van dé ban cé thé géip phdi néu mdy tinh khéng duoc update déy du dé tvong thich véi
Office Open XML Format.

* Thyc hién mét s6 thay dai sau khi cai ddt goi tvong thich Microsoft Office Compatibility Pack.
Céc ban update céin cho chuong trinh Office ¢

Duéi déy la danh sach céic bén update cén phéi cai dat d€ mé va ghi file trong Office Open XML

Format:

1, Ban phdi cai dat céc ban update sau:



Cho Office 2003

923097 bdn update cho Office 2003: cép nhéat ngay 10/10/2006

923272 bén update bdo mét Office 2003: ngay 10/10/2006

923088 ban update bdo mét cho Excel 2003: ngay 10/10/2006

923091 ban update bdo mét cho PowerPoint 2003: ngay 10/10/2006

923094 ban update bdo mét cho Word 2003: ngay 10/10/2006

Cho Office XP

918420 ban update bdo méit cho Microsoft Excel 2002: 11/7/2006

917153 ban update cho PowerPoint 2002: 11/7/2006

917347 ban update cho Word 2002: 11/7/2006

Office 2000, khéng doi hdi cac bén update

2, Ban phdi cai géi tvong thich Microsoft Office Compatibilitiy cho Office 2003, Office XP va
Office 2000.

Céc van dé ban c6 thé gap phdi khi mdy tinh chua duoc update déy di dé tvong thich véi céc
kigu dinh dang Office Open XML Format

Khi c& géng m& mét file duoc ghi theo mét trong cdc kiéu dinh dang Office Open XML trong phién
bdn Office ci, c6 thé ban s& géip phdi cdc van dé sau:

1, N&u mdy tinh chuva duoc update va ban chua cai géi tvong thich (Compatibility Pack), khi mé
file, ban s& nhan dugc mét trong céc théng bdo 16i sau, tuy thudc vao chuong trinh dang su dung:



- Word

Khi st dung hop thoai Open hodic hinh thic “kéo var thd” dé chuyén file vao phién ban Word dang
dung, ban s& nhén duoc théng bdo sau:

Select the endcoding that makes your document readable.
(Chon hinh thic mé& hod d& van bén cda ban cé thé doc duoc)

Khi kich dop vao file trong Windows Explorer hodic kich dip vao file dinh kém trong thu dién tu,
ban nhén duoc théng bdo 16i:

Windows cannot open this file
(Windows khong thé mé duoc file nay).

- Excel

Khi dung hdp thogi Open hodc hinh thic “kéo va thd” dé chuyén file vaio phién ban Excel dang st
dung, ban nhén dugc théng bdo 16i sau:

The file is not in recognizable format.
(Khéng thé nhén ra duoc kiéu dinh dang file)

Khi kich dop vao file trong Windows Explorer hodic kich dip vao file dinh kém trong thu dién tu,
ban nhén duoc théng bdo 16i sau:

Windows cannot open this file.
(Windows khong thé mé duoc file nay)

- PowerPoint

Khi dung hdp thogi Open hodc hinh thic “kéo va thd” dé chuyén file vaio phién ban Excel dang st
dung, ban nhén dugc théng bdo 16i sau:

PowerPoint can’t open the type of file represented by filename.
(PowerPoint khéng the mé duoc file the hién theo kidu tén_file).

Khi kich dop vao file trong Windows Explorer hodic kich dip vao file dinh kém trong thu dién tu,
ban nhén duoc théng bdo 16i sau:

Windows cannot open this file.
(Windows khong thé mé duoc file nay)

D& xu ly véin dé nay, cai ddt tng ban update theo tirng phién bdn chuong trinh Office phu hop.
Sau dé, cai dat géi tvong thich Office Compatibility Pack.



2, Néu may tinh chuva duoc update, nhung géi tvong thich Compatibility Pack da duoc cai dat, khi
c& gdng mé file ban s& nhéan dugc mét trong céc thong béo sau, tuy thude vaio chuong trinh dang
su dung.

- Word

Khi st dung hdp thoai Open hodic hinh thic “kéo var thd” dé chuyén file vao phién ban Word dang
dung, file s& dugc m& mét céch chinh xéc. Ciing tvong ty nhu vay khi kich dop file trong Windows
Explorer.

- Excel

Khi st dung hép thogi Open hodic hinh thirc “kéo va thd” dé chuyén file vaio phién bén Excel dang
dung, ban nhén dugc théng bdo 16i sau:

The file is not in a recognizable format.
(Khéng nhan dang duoc kiéu dinh dang file)

Con néu kich dup én file trong Windows Explorer, file s& dugc mé mét cach chinh xéc.
- PowerPoint

Khi st dung hép thogi Open hodic hinh thic “kéo va thd” dé chuyén file vao phién bén PowerPoint
dang dung, ban nhén duoc théng bdo 16i sau:

PowerPoint can't read the outline from filename. No text converter is installed for this file type
(PowerPoint khong thé doc duoc file dya trén tén_file. Khong cé bé chuyén ddi van bén cho kigu
file nay)

Khi kich dp Ién file trong Windows Explorer, file duoc mé mét céch chinh xdc.

D& x ly véin dé, cai dat trng bén update cho céc chuong trinh Office thich hop.

3, Néu may tinh da duoc update, nhung géi tvong thich Compatibility Pack chua duoc cai dat, khi
mé file ban s& nhan duoc théng béo 16i sau:

Ca trong Word, Excel, v& PowerPoint

This file was created by a newer version of Microsoft program. Do you want to download a
compatibility pack so that you can work with this file?

(File nay duoc tao bdi phién ban chuong trinh méi hon cda Microsoft. Ban ¢6 muén download géi
tvong thich hd tro kiéu file nay?)



D& xtr ly vain dé, ban chi can cai dat géi twong thich Office (Compatibility Pack) pht hop.

Nhirng thay déi dugc thyc hién trén cdc chuong trinh Office sau khi cai dét géi tvong thich
(Compaitibility Pack)

Sau khi cai d&t cdc ban update theo yéu cdu d& mé va ghi file da duoc luu triy duéi dang Office
Open XML Format, mét s& thay ddi sau duoc thyc hién trén chuvong trinh Office:

Excel 2003 va Excel 2002

Cdc kiéu dinh dang file sau duoc thém vao hép thogi Save, Save As va Open:

Excel Workbook (*.xlsx)

Excel Macro-Enabled Workbook (* .xIsm)

Excel Binary Workbook (* xlsb)

Excel Template (*.xltx)

Excel Macro-Enabled Template (*.xltm)

Excel Add-In (*.xlam)

Ngodi ra ban ¢6 thé dung Windows Explorer d& mé va ghi file c6 kigu dinh dang Office Open

XML Format.

Excel 2000

Khéng c6 kiéu dinh dang file ndo duoc thém vao hép thoai Save, Save As hay Open.

D& mé& mot file Excel 2007 trong Microsoft Excel 2000, thyc hién theo céc buéc sau:

Xdc dinh vi tri trong Windows Explorer.



Kich dop vao file.

Chd y: Microsoft Excel 2000 phdi dugc cai dat trén mdy tinh. Néu cac phién ban khéc ciing duoc
cai dat, file Excel cé thé s& duoc mé theo phién bédn méi hon.

D& ghi file Excel 2000 nhu mét file Excel 2007, thyc hién theo cdc buéc sau:

a. Xéc dinh vi tri file trong Windows Explorer.

b. Kich phéi chuét |én file, sau dé kich Save As.

c. Trong hép thoai Save As, & & Save as type, bdm chon mét trong cdc kigu dinh dang file Excel
2007 sau, sau dé kich Save:

Microsoft Office Excel 2007 Macro-Enabled Workbook (* .xIsm)

Microsoft Office Excel 2007 Binary Workbook (*.xlsb)

Microsoft Office Excel 2007 Workbook (* .xIsx)

d. Sau khi qué trinh ghi hoan thanh, kich vao OK.
PowerPoint 2002 va PowerPoint 2003

Cdc kiéu dinh dang file sau duoc thém vao hép thogi Save, Save As va Open:

PowerPoint Presentation (*.pptx)

PowerPoint Macro-Enabled Presentation (*.pptm)

PowerPoint Template (*.potx)

PowerPoint Macro-Enabled Template (*.potm)



PowerPoint Show (*.ppsx)

PowerPoint Macro-Enabled Show (*.ppsm)

Ngodi ra ban ¢6 thé dung Windows Explorer d& mé va ghi file c6 kigu dinh dang Office Open
XML Format.

PowerPoint 2000

Khéng c6 kiéu dinh dang file ndo duoc thém vao hép thoai Save, Save As va Open.

D& mé file PowerPoint 2007 trong Microsoft PowerPoint 2000, thyc hién theo céc buéc sau:

Xdc dinh vi tri file trong Windows Explorer.

Kich dop veo file.

Chd y: Microsoft PowerPoint 2000 phdi dugc cai d&t trén mdy tinh. Néu cdc phién ban khac ciing
duoc cai dét, file PowerPoint c6 thé s& dugc mé theo phién bdn méi hon.

D& ghi file PowerPoint 2000 duéi dang file PowerPoint 2007, thyc hién theo céc buéc sau:

a. Xéc dinh vi tri file trong Windows Explorer.

b. Kich phéi chuét |én file, sau d6 chon Save As.

c. Trong hdp thoai Save As, & 6 Save as type, bdm chon mét trong cdc kiéu dinh dang file
PowerPoint 2007 sau, sau dé kich vdio Save:

Microsoft Office PowerPoint 2007 Presentation (*.pptx)

Microsoft Office PowerPoint 2007 Macro-Enabled Presentation (*.pptm)

d. Sau khi xong, kich OK.

Word 2003, Word 2002 va Word 2000



Cdc kiéu dinh dang sau duoc thém vao hép thogi Save As, Save va Open:

Word Document (*.docx)

Word Macro-Enabled Document (*.docm)

Ngodi ra, ban cé thé dung Windows Explorer d& mé va ghi file theo kiéu dinh dang Office Open

XML Format.

T.Thu



