IN' AN FILE VAN BAN

Huéng dan cai d&t médy in ndi tryc tiép véi mdy tinh hién tai, cdch in dn trong MS word va hdy bé
l&nh in.
v Cai dat mdy in ndi tryc ti€p véi mdy tinh hién tai

Kich chuét tréi vao ndt Start

Chon Settings \ Printers and Faxes

A~ PN ~ .
d  Xudt hién cua sé Printers and Faxes

Chon Add a printer

d  Xudt hién hép thoai Add Printer Wizard

Chon nit Next
d  Xudt hién man hinh:

Lua chon kigu két ndi véi mdy in
U Local printer attached to this computer: Mdy in duoc néi tryc tiép véi mdy tinh.
U A network printer, or a printer attached to another computer: Mdy in duoc néi qua mang



ndi bd hodc két ndi véi mét mdy tinh khac da duoc cai méy in.

Chon nit Next

d  Xudt hién man hinh:

Chon nit Next

d  Xudt hién man hinh:

Chon cdng cdm két ndi véi mdy in, méc dinh & cdng LPT1

Chon nit Next

d  Xudt hién man hinh:

U Chon tén hdng sdn xudt mdy in & bén cét Manufacturer.

U Sau dé chon Tén logi mdy tin bén cot Printers.

U Truong hop cé dia cda ding logi mdy in thi ban cho dia vaio 8 CD va chon nit Have Disk. ..

=> Xudt hién hop thoai Install From Disk, chon duong dén téi 6 chta phén mém cai dét mdy in:

i Chon nit OK

Chon nit Next



d  Xudt hién man hinh:

Ban cé mudn lya chon mdy in ndy la mé&c dinh khi in2
U Yes: Dong y
U No: Khéng

Chon nit Next

d  Xudt hién man hinh:
Ban ¢ mudn in ludn thy mét trang?

U Yes: Dong y
U No: Khéng

Chon nit Next

8 Xudt hién man hinh hién thi théng sé da thiét lap khi cai mdy in:

Chon not Finish d& hoan thanh viéc cai dat mdy in Cé truong hop ban khong thé thyc hién lénh
Xem truéc khi in (Pre Preview) vily do chua cai mdy in. Loc d6 ban ciing chi can thyc hién lan luot
thao téc trén dé cai mdy in, ban cting khéng can phai lo l&ng khong ¢6 dia cai hay cdn phéi cai
dong loai mdy in méi duoc vi ban chi cén xem hinh dnh file vén ban truéc khi in cht khéng phdi
cai d€in.

v In&n trong MS word

Vdo File\chon Print... (Ctrl + P)



d  Xudt hién hép thoai Print

Printer: Mdy in. N&u mdy tinh cda ban cai dat nhiéu logi mdy in cing st dyng thilvu y lya chon
logi médy in pht hop. N&u mdy tinh chi cai mét logi mdy in thiban khéng céin quan tém dén phéan

nay.

0  Name: Tén logi mdy in

U  Status: Trang thai

U  Type: Logi mdy in

U Where: Cdng két ndi véi mdy tinh

Page range: Vung in

U All: In tt c& céc trang trong file
U Current page: In tqi trang con trd dinh vi
U Pages: In nhirng trang duoc chi dinh r3:Vi dy: nhép s6 vaio hép box

2 ->in trang s& 2
2,3,5->intrangs62,3,5
2-6 -> in tr trang s6 2 dén trang s6 6 (2, 3, 4, 5, 6)
U Selection: Chi in tai nhiing ving d& duoc lya chon (ving ban da béi den)

Number of copies: In ra bao nhiéu ban

Muc Print: M&c dinh & ch& dé All pages in range

U All pages in range: In toan bé trang
U Odd pages: Chi in nhiing trang |é
U  Even pages: Chi in nhitng trang chén

R Collate: In lén luot tir trang 1 dén hét, quay lai in tiép t trang 1 dén hét.£ Collate: In hét trang 1,
trang 2,... dén hét trang cudi cing



Properties: Chon chi tiét logi gidy in.

Luu y: Néu file cda ban da dat s6 trang (vi dy s6 trang bat déau danh tir s8 10 tré di), nhung ban
dat lénh in trang 56 8 thi mdy in s& khéng thyc hién duoc [énh in nay.

OK

v Hiy bé [énh in

Trudng hop ban da thyc hién [énh in nhung lai mun hidy bd luén 1énh in nay, ban khéng nén thyc
hién ludn thao téc xéa bd lénh in vi khi mdy in dang in néu bd ludn [énh in rét dé xdy ra truong
hop bi ket gidy. Truée hét can bé gidy ra khdi may in sau dé thuc hién lén luot cac budce sau:

Kich chudt phdi vao biéu tugng mdy in trén thanh Taskbar, chon Open All Active Printers and
Faxes

Hodic:
- Kich chuét Start \ Settings \ Printers and Faxes
8  Xudt hién cta s8 Printers and Faxes

Kich chuét phdi vao biéu tvong mdy in, chon Open (Hodic kich dip chudt tréi vao biéu tvong méy

in)d  Xudt hién cba s8 méi

Chon file mun bd lénh in

Vdo Document trén thanh menu



U Chon Pause: Tam ding lénh in
U Chon Cancel: Hiy bd Iénh in

Nhu véy la ban dé hoan thanh thao tac tam ding hodc hdy b énh in. Ban dé'y thdy trang théi
cba file da thyc hién & 1énh in la Printing, con sau khi tam dirng hogic hdy bé 1énh in, file d6 s& &
trang thai l& Paused hogc Deleting

HT



