TONG HOP TINH NANG HAY CUA GMAIL CO THE BAN CHUA BIET

La dich vy email cda Google, nén Gmail dugc moi ngudi tiép nhéan nhanh chéng va tin tudng. Ba
dung Gmail lau, nhung chéc hdn ban chua st dung hét céc tinh ndng hay cba né. Ching t6i s&
gii thiéu dén ban mét s6 tinh ndng hay cia Gmail.

La dich vy email cia Google, nén Gmail dugc moi ngudi tiép nhan nhanh chéng va tin tudng. Ba
dung Gmail lau, nhung chéc hdn ban chua st dung hét céc tinh ndng hay cba né. Ching t6i s&
gii thiéu dén ban mét s6 tinh ndng hay cia Gmail.

>>> Tdi Gmail cho iOS

>>> T&i Gmail cho Android

1. Undo la email da gui:

Chon biéu tugng banh réing — Settings — Labs — sau dé kéo hét xusng duéi dén khi ban thay khung
Undo Send (hodn téc) - bét ché do nay lén. T déy vé sau, méi khi ban gui email, ban s& thdy not
“Undo Send” ngay bén trén man hinh trong vai gidy, givp ban cé thé hdy ngay thao téc gui vira
thuc hién.

2. Tim nhitng email ¢6 chta file dinh kém:

Chi viéc thém doan "has:attachment" sau tr khéa tim ki€m chinh. Lic nay Gmail s& chi hién thi
nhitng email c6 chta t8p dinh kém, nhy vay viéc tim kiém s& tré nén dé dang hon rét nhiéu.

3. Hép thu bi mat:

Gmail khéng nhén dién duoc ddu chdm va déu cong, nhung ban cé thé si dung ching khi trao
dai dia chi email véi nhitng nguoi khéc. Vi dy, email cda ban la lele@gmail.com, ban cé thé dua
cho khdach hang tiém néng cda minh thanh le.le@gmail.com. Tét nhién ban vén s& nhén duoc tat
c& thu nhu binh thuong nhung gior ban cé thé dé& dang loc cdc email déic bigt dé ra dé st dung khi
cén thiét.

4. Lvu try danh ba

Ban mudn chuyén sang dung 1 email méi, nhung lai khéng mudn mdt di nhiing di ligu trong
email ci. R&t don gidn, hdy sao luu tat cd thong tin dé lai bdng céch déng nhap vao email
ct, bdm vao déy dé vao Google Takeout, bdm vao ndt “Create Archive” dé tao ra bén sao luu cho
tat c& danh ba, email va thém chi cd théng tin trong Google Drive cia ban niva.

5. Duyét email nhanh chéng

St dung phién bdn co bdén (basic) cia hép thy Gmail bdng cdch truy cap dvong
link: mail.google.com/2ui=html. Khi d6 phién ban don gidn cda Gmail s& dugc mé ra ma khéng
tdi nhirng doan Java Script gitp t8c dé nhanh hon.



