TONG HOP 8 PHAN MEM VAN PHONG HUU iCH TREN ANDROID

Ban thuong xuyén trao déi cong viéc qua email déng thai c6 thé dinh kem tai ligu, van bén nhy
Word, Excel... trong khi ban phai thuong xuyén di céng téc, di chuyén. Hién c6 rdt nhiéu ng
dung vén phong hé tro trén thiét bi di déng sé giop ban chon duoc mét ¢ng dyn

Ban thuong xuyén trao déi cong viéc qua email déng thai c6 thé dinh kem tai liéu, van bén nhy
Word, Excel... trong khi ban phai thuong xuyén di céng téc, di chuyén. Hién c6 rdt nhiéu ng
dung véan phong hé tro trén thiét bi di dong s& gitp ban chon duoc mét tng dung phu hop véi nhu
céu thyc 1 cda minh nhu doc, chinh sta tai liéu, tao file PDF... nhdm dat hiéu qué cao nhét trong
cong viéc.

>>> Phan mém quan ly cédng viéc hiéu qué trén Android

1. Google Drive for Android

Google Drive for Android s& mé ra bang diéu huéng da dugc tinh chinh, tép trung vao khodng
trdng va dudng nét rd rang cda Google Now. Tai ddy, ngudi dung s& thdy danh séch tat cé céc
file cda minh (My Drive), céc file da dugc chia sé véi minh, file duoc gén sao, file da chinh sua
gan day hodc nhing file offline. Ngodi ra, con cé nhirng tinh ndng dé tao dir liéu méi hodic file
bdng tinh, déing tdi file dé& lvu trén Drive ¢ nhén. Widget tich hop sén s& mang lai cho ban céch
nhanh chéng dé tao hodc déng tdi file 1én 8 cda minh hay tham chi la thém shortcut Home trén
man hinh chd dé dan tryc tigp t6i céc file hodc folder.

O nhiing phién bén truéc dé cda Google Drive, chinh sta file réit co ban, nhung & phign bén méi
nhét, &ng dung ndy da cdi thién tinh ndng nay. Trinh chinh sa Documents mang lgi nhiéu lya
chon cén chinh, lists, bold, italic, va underline, cling nhu céng cu mau séc va khé néng chinh sua
bdng.

Google Drive la mét nén tdng luu i file don gidn ty dong déng bd véi dam may, véy nén moi thi
déu duoc déng bé trén moi thiét bi. Bén canh dé, né con cho phép chia sé bét ky logi file ndo, bao
gém file nhac, hinh &nh va video. Tyu trung lai, day la lya chon tuyét vai d& luu tri, déng bs, chia
sé va hop téc lam viéc.

Tinh n&ng chinh cda phén mém:

Véi Google Drive, ban cé thé luu tdt cd cdc file cia minh & mét noi duy nhét, véy nén cé thé truy
céip ching & bat ky noi ndo va chia sé ching véi ngudi khéc.

S& dung ng dung Google Drive for Android dé truy cap céc bic dnh, di ligu, video va céc file
khac da luu trén Google Drive.

Dang tdi cac [én Google Drive tryc tiép i thiét bi Android cda minh.

Chia sé bt ky file ndo véi ban bé va ngudi than, déng nghiép.

Truy cép cdc file nguoi khdc dé chia sé véi minh trén Google Drive.

Giop céc file offline d& c6 the xem ching bét ky khi ndio néu khéng c6 két ndi internet.

Quén ly cdc file nhanh chéng.

Tao va chinh sta di liéu Google véi hé trg cho céc logi béng, comment va dinh dang rich text.
Tao va chinh sta Google spreadsheet véi hé tro cho dinh dang vén bén, nhiéu sheet va phéan logi.
Chinh sta Google document va spreadsheet xuét hién véi déng nghiép chi trong vai gidy.

Xem dir liéu Google presentation véi day du céc hinh dong va speaker note.

Xem d liéu PDFs, Office va céc loai dir liéu khdc.

Quét cdc loai dir ligu, héa don va thy dé luu trir an todn trong Drive, sau dé tim kiém theo néi



dung sau khi da dang tai.

In céc file da luu trong Google Drive nhanh chéng bang cach s dung Google Cloud Print.

Mé& cdc file da luu trong Google Drive qua cdc ¢ng dung hé trg Drive trong trinh duyét.

T8i vu héa trdi nghiém dé tan dung loi the man hinh rong déi véi nguai dung mdy tinh béng, hé
diéu hanh Honeycomb.

Ban c6 thé téi phdn mém tai day.

2. WPS Office for Android

WPS Office for Android la bd ¢ng dung vén phong danh riéng cho dién thogi di déng, mdy tinh
bdng chay hé diéu hanh Android!

Cho phép ban tao, xem va chinh sta tdt cd céc tai lidu duoc tao ra bdi Microsoft Office, tich hop
véi ng dung email cho phép ban gui, tdi vé va chinh sua cdc file dinh kém.

Ngodi ra, cé thé truy cép Box.net theo méic dinh hodic bét ki dich vy luu trir dam may khdc 6 hd
tro giao thire The WebDAV.

Tinh n&ng chinh cda phén mém:

Bao gém 4 module.

Quan ly File.

Hb tro céc dinh dang file: Microsoft Office 97 dén 2010 bao gém: .doc, .docx, .ixt, .xls, xlsx, .ppt
va .pptx.

D& dang chia sé tai liéu qua email va dich vy luu trr dém may.

D& daing mé, xem va gui file dinh kem.

Tdi lén va xudng céc file trén Box.net.

Giao dién don gidn, dé sv dung.

Cung cdp chc néng xem truéc va chinh sua tai ligu.

Ban c6 thé téi phdn mém tai day.

3. OfficeSuite 7 for Android

OfficeSuite 7 for Android hién l& mét trong nhitng ing dung vén phong di déng hang déu hién
nay. N6 da duoc cai dat trén 120 triéu thiét bi & 205 quéc gia. Hon 40,000 dang ky méi ngay.
Hién tai, day la &ng dung s6 1 trong danh myc Google Play Business.

OfficeSuite lai trinh xem dir liéu toan cdu danh cho Android, cho phép ngudi dung mé, xem, in va
chia sé file Microsoft DOC, DOCX, DOCM, RTF, TXT, LOG, ODT, XLS, XLSX, XLSM, CSV, ODS,
PPT, PPTX, PPS, PPSX, PPTM, PPSM, ODP, EML, PDF va file ZIP, file dinh kém bét ky loc ndo.
OfficeSuite bao gém File Browser va tich hop véi nhirng dich vy lvu triy ddm méy hang déu nhu
Box, DropBox, Google Drive, SkyDrive va SugarSync nhdm gitp ngudi dung nhiéu lya chon vé
céch quan ly file va dinh kem.

Tinh n&ng chinh cda phén mém:

Xem, chinh sua, tao va in dir liéu.
D& daing truy cdp va chia sé file.
Thiét k& théng minh va tryc quan: OfficeSuite 7 cé giao dién ngudi dung va thiét k& gon va tryc



quan, cho phép ban dé& dang va nhanh chéng lam vigc khi quén ly céc file hodc tao, chinh suva diy
liéu.

Thanh bién méi gidp ban truy cép nhanh chéng vao céc file trén mdy hodic trén dém méy. Cham
dé phéng to, hé tro da cham, thanh céng cy va menu popup s& gitp ban lam viéc nhanh va thi vi
hon.

Tién ich mé réng: Véi tién ich mé rong cla OfficeSuite, nguoi dung cé thé thém nhirng tinh néing
phuy va tréi nghiém tinh néng chinh sua da duoc cdi thién.

QuickSpell: duoc tich hop day di véi OfficeSuite Pro. QuickSpell s& gitp ban cdi thién nhanh
chéng kha nang nhép chinh xéc.

QuickWrite: ban phim da ngén ngiy va céng cy dy dodn chinh xdc.

Font Pack: Cho phép ngudi dung st dung nhitng font chiv thuong duoc su dung nhét cda
Microsoft trong di liéu OfficeSuite.

Oxford Dictionary of English (theo dang ad-on): tim ki€ém nghia cda tr minh chua biét trong d
ligu véin phong véi tr dién tiéng Anh duoc st dyng phé bién nhét hién nay.

OfficeSuite Add-ons Ultimate Pack: Tim kiém nghia cda t trong dir liéu van phong véi tir dién
tiéng anh phd bign nhdt.

Ban c6 thé téi phdn mém tai day.

4. Office Mobile for Office 365 for Android

Microsoft Office Mobile la ¢ng dung vén phong chinh thic, duoc t8i vu héa danh cho dién thoai
Android. Nguai dung c6 thé truy céip, mé va chinh sta céc file dir ligu Microsoft Word, Microsoft
Excel va Microsoft PowerPoint tr bét ky noi ndo. Cdc logi di liéu tréng gidng nhu bédn géc nhd hé
trg bang, hinh déng, d6 hoa SmartArt va cdc loai hinh khéi. Khi cén chinh sta nhanh hogic thém
binh luan vao di liéu ndo dé, dinh dang va néi dung khéng bi thay dai.

Tinh n&ng chinh cda phén mém:

Truy cdp d ligu & bat ky noi ndo.

Giao dién tuyét v&i: Nhirng loai di liéu Word, Excel va PowerPoint trong rét tuyét voi trén dién
thogi nhe hé tro danh cho cac béng, hinh déng, d6 hoa SmartArt va céc hinh khéi.

T8i vu héa danh cho dién thoai: Word, Excel va PowerPoint d& duoc t8i vu héa danh cho man
hinh dién thoai.

Tiép tuc doc: Khi mé dir liéu word tr SkyDrive hodic SkyDrive Pro trén dién thoai, né s& ty déng
khéi phuc lai & chinh noi ban ding, ngay cd khi truéc dé ngudi dung xem d ligu dé & mdy tinh
hodc mdy tinh bang.

Mé file trinh chiéu: Hién thi Slide Navigator trong PowerPoint cho phép ngudi dung duyét céc slide
nhanh hon trong khi céc ghi ch lai giop ban thyc hanh thuyét trinh d& dang hon.

Tao chinh sva nhanh va chia sé.

Chinh sta khi ngoai tuyén: Thiét bi khéng nhét thiét phdi lién tuc két ndi véi mang dé lam viéc trén
mét dir liéu vén phong ndo dé dang luu trén mang. Ngudi dung c6 thé mé va chinh sta nhiing div
liéu méi st dung ngay cd khi ban dang ngoai tuyén. Nhiing thay déi da tao s& duoc luu lai lén
mang khi thiét bi két néi lai véi mang hodic wifi.

H3 tro ngudi dung cé thé tao di liéu word va excel méi trén dién thoai.



Ban c6 thé téi phdn mém tai day.

5. Docs To Go for Android

Lam viéc & khdp moi noi that don gidn: Xem, chinh sua va tao file Microsoft Office, xem file Adobe
PDF trén thiét bj di déng hodic mdy tinh bdng Android véi tng dung vén phong t&t nhét cho di
déng hién nay. Docs To Go for Android bao gém céc cdng cy xem va chinh sva di liéu t&t nhat
ma khong kém theo phi. Lya chon dé két ni nhiéu tai khodn luu triy dém may, dong bé file trén
desktop va mé file da duoc mét khau béo vé la nhitng gi ¢6 thé mua qua tinh ndng mua sém trong
ong dung.

Tinh n&ng chinh cda phén mém:

Hb tro dinh dang Microsoft Office & Adobe méi nhét: doc, docx, xls, xlsx, ppt, pptx & pdf.

Word To Go: Hé trg dinh dang rich: bold, italics, underline, font color, alignment, bulleted va
numbered lists, tables, bookmarks, comments, footnotes, endnotes, track-changes, word count, find
& replace, ...

Sheet To Go: Cung cép céc tinh néng tinh todn di liéu manh mé véi hé trg cho 111 chic néng,
cell, dinh dang s6 va sheet, tuy chinh hang va cét, lva chon auto-fit, phén logi, cut, copy, paste,
undo, redo, ...

Slideshow To Go: Cho phép ngudi dung dé& dang luét qua cdc slide, xem lai ghi chd, nhéc lai thoi
gian, tao thoi gian chinh sta cusi cho file trinh chigu khi dang di chuyén.

PDF To Go: Cung cdp tinh néing xem di liéu tham khdo chét lvong cao véi céc lya chon page
view, word wrap, auto-rotate, bookmarks, search, select va copy text,...

Hb trg cho Google Docs: Téi, xem va chinh sta cdc file tr tai khodn Google Docs tryc tiép trong
Docs To Go for Android. Bét ky thay d&i nao ban thyc hién c6 thé luu lai va déng b trd lai
Google Docs, vdy nén ban s& luén c6 nhitng phién bén cap nhét nhét. Nguoi dung cé thé tao file
méi trong Docs To Go va ddng ti ching ngay lép tic 1én tai khodn cda minh.

Desktop Synchronization: Truyén file tr mdy tinh Windows sang thiét bj Android qua USB. Bét ky
chinh sta ndo dugc thyc hién & cd 2 bén cling s& dugc déng bé ty déng va gitr nguyén 100%
dinh dang file géc bdng céng nghé InTact Technology. Cép nhat méi nhét véi Documents To Go
for Android bao gém khé ndng dé duoc kiém tra véi déng bo desktop cho thiét bi Android 3.0
(Honeycomb).

Truy cdp ddy du véi hé tro cho file dinh kém, file duoc bdo vé bang mét khau, trinh duyét file duoc
tich hop san, hé tro thé nhé va Live Folder cho dir ligu méi duoc sv dung.

H& tro céc ngdn ngi: Anh, Phdp, Y, Dic, Tay Ban Nha, B& Dao Nha, Nhét Ban, Trung Quéc.

Ban c6 thé téi phdn mém tai day.

6. Google Sheets for Android

Tao, chinh sua va hop téc lam viéc cing ngudi khéc trén file bang tinh qua thiét bi di déng véi ing
dung mién phi Google Sheets for Android.

Cho du ban dang c8 gdng tao mét file bang tinh dé theo dai tinh hinh chi tiéu ca nhéan hodc phan
tich dir liéu & noi lam viéc, Google Sheets vén c6 the giop d&. Phién ban méi cho phép nguai dung
tao va chinh sta cdc file bdng tinh, du ban ¢6 tryc tuyén hay khéng. Phién ban méi ciing s& thém

mét logt cdc cdi tién vé tdc d, cong thiec méi, tinh néing méi, ..



Tinh n&ng chinh cda phén mém:

Tao béng tinh méi hodic mé& va chinh sua tai liéu da tao tir cac thiét bi khdac hodc trén web.
Chia sé file bang tinh va lam viéc véi nguai khéc trén cing mét dir liéu, & cing mét thoi diém.
Hoan thanh moi thé bét ky loc ndo, ngay cd khi khéng cé két néi internet.

Dinh dang cdac 8, nhdp/loc div ligu, thyc hién cac hoat dong khéc nhau.

Khéng con phdi lo ngai vé viéc mét dir liéu nira. Moi thir s& duoc luu ty déng khi ban nhép.

Ban c6 thé téi phdn mém tai day.

7. Google Docs for Android

Tao, chinh sua va lam viéc cing moi ngudi véi cée loai di liéu trén dién thoai hodic may tinh bang
Android bdng ¢ng dung mién phi Google Docs for Android.

Diéu dau tién ban c6 thé thdy khi mé& mét dir liéu trong Google Docs l& né rdt than thign véi ngudi
dung. Céc menu lya chon dugc dét theo ding mong doi ciing nhu céc nit chinh sva quan trong
trén thanh céng cy cling véy.

N&u la ngudi dung Word, ban s& cdm thdy ngac nhién vé giao dién cda Google Docs. Mét diéu
khé th vi la nguoi dung ¢6 thé truy céip vaio dir liéu cda minh & bét ky noi ndio ¢6 két néi internet.
Tinh n&ng chinh cda phén mém:

Cung cép mét noi luu trr dya trén dam méy.

Hb tro xem va chinh sa di liéu véin bdn va béng tinh. File trinh chi€u Powerpoint chi hé trg xem.
Thém khd nang nhén dién ch tir hinh énh.

Hé tro nhiéu tai khodn.

Cho phép chia sé nhanh chéng va don gidn.

Ban c6 thé téi phdn mém tai day.

8. ThinkFree Office Mobile Viewer for Android

ThinkFree Office Mobile Viewer la cong cy xem tai liéu mién phi cho dién thoai Android.
Tinh n&ng chinh cda phén mém:

Xem tai ligu MS Office (Word/Excel/Powerpoint).
Gui hodic xem dinh kém Email.

Tich hop v&i ThinkFree Online.

Hb tro Google Docs.

Ban c6 thé téi phdn mém tai day.



